





Rejecting a Broadcasted Work Order

1. Open the Broadcast list and select the work order you would like to reject. The work order details will be
displayed.
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2. From the work order details, select Reject.

Home | Search | New Work Order
HVAC - General (Open)

WO #: 1039771

Priority: 5

Required By: Jul 13, 2010 at 1:47 PM
Assigned to: Engineers

Tenant: Acme Graphics Inc.
Contact: Eill Paxton

Property: Hillview Towers >> Hillview
Towers |

Floor/Suite: 3

Instructions:
Went seems to be clogged.
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3. Enter any applicable notes and then press Reject. The work order has now been rejected; it will be removed
from your Broadcast list.
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