





Adding Photos

Control Panel > Content Manger > Photo Gallery > Albums

1. To Add photos to existing albums click on the Albums tab. If you have not already created an Album to add

photos to, refer back to Creating Albums.

2. Click Edit next to the album you wish to add photos to.
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3. Under the New Photo section, add a title and an optional brief description for the photo.
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4. Click Browse and select the photo from your computer using the popup window to upload to your portal.

ligose file e
Lookirc | (L3 Weather ~ «®ckE-
= boft
o T
) Weather- Pic |

MyRecent | & weather- Pic 2
l
Desklop

My Documents

My Computes

My Metwork  Fils name: ]
Places
Files of type: a1 Faes =)

l Hew Photo *



http://help.axisportal.com/tenanthandbook/tenanthandbook.aspx?pageID=a5533f8c-44b5-44f6-9538-bbe80a54e8f8

5. Click Add Photo. You will then see a thumbnail of the newly uploaded photo as such:
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