





Viewing and Sending Messages

Viewing and Sending Messages:

You can view any messages associated with a work order. These are the same messages as can be

found under the Messages tab in Angus AnyWhere® when viewing a work order's details.

1. Locate and open the work order you would like to view messages for.
2. After opening the work order, press the Options button () in the top-right corner, then

select Messages.
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3. The messages are displayed in a format similar to instant messengers.
¢ If you do not wish to send a message, select the Options menu to return to the home
screen, or press the back arrow in the top-left corner to return to the previous screen.

4. To send a message, press New Message in the bottom-right corner of the screen.

MESSAGES

HVAC - Too Hot
Hillview Towers
1 Hillview Towers | - 2 - 202
1618552 | DUE May 15, 2013 11:26 AM

May 15 2013

11:38 From: Joe Samson
AM Subject: I'm off-site

John, can you take this one?

New Message




5. Enter a message subject and your message in the fields provided. Press Send to send the

message.

i NEW MESSAGE [ send |

Subject:  Off-site

Yes, | can.
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