





Creating a New Note

1. Click New Note/Reminder. The New Note/Reminder popup window will open.
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2. Inthe window that opens, enter a subject and a message for the note.
3. Click Save.
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4. Your note will be displayed in the work order's Messages tab. All notes are marked with a el ion.
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Call ke jenart iomorrow moming at 520 AM and ket him know thermestat will be replaced
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