





Editing Schedules - OLD

Go to Control Panel > Building Services > Preventive Maintenance > Schedules
Locate the desired Schedule. See Finding Schedules for more information.
Click the name of the schedule to which Items will be added.
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Select Edit This Schedule from the pop-up menu.
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5. Make any necessary changes to the Schedule. See Adding Single-Task Schedules for more information.
6. Click Save Schedule.
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