





Completing TR Work Orders

To complete a work order has been assigned to you:

1. Locate the work order from the Tenant Request list, found under My Work. The work order details will be

displayed.
Angus Mobile - Home Tl 1
Home | Search | New Work Order Home | Search | Mew Work Qrder
Property; ALL PROPERTIES - (GO Property; ALL PROPERTIES - GO
My Work My Work - Tenant
Request
Sort By: Date | WO # | Request Type |
Prigrity | Building
& Page: 1 of 1
- Scheduled (7)
+  ToDi h (4 Light Bulbs & Ballasts.
+  Escalated (1) WO F OTGTE
. Completed (4] Priority: 5
Required by: Apr 21, 2009 at 5:12 PM

ASGL
¥ Angus Systems == Head Office >> 2 >>  ~

2. From the Details screen, select Complete.

e Depending on the size of your mobile device's screen, you may need to scroll down to view all available
status change options.

- e
Assigned to: |chn Smythe

Tenant: ASGL

Contact: Userflame

Property: Angus Systems >> Head Office
Floor/Suite: 2 == 202

Instructions:
Lights out above cubicle #1234

History (3} | No Messages
Accept

Reject
Travel

i

& Dispatch

Send Message

3. Fill in the Notes, Employee and Time Taken fields as necessary. Select Complete when you are finished.
The work order has now been completed.

Mo | Seaech | New Waek Qreer u
Motes:

Employes: | John Smythe
Time ™
Lt 0 owrs) 13 mingsy

SignOug == Signad-In as: jsmiythe




