





The Equipment Details Screen

The Equipment Details Screen:

The Equipment Details screen is accessed by clicking on the name of an equipment record in the
Equipment list. The Equipment Details screen allows users to view all information related to a piece
of equipment, including:

« Basic information such as serial number, make and model.

e Equipment location.

o Additional details related to the operation of the equipment, including online references.

o All maintenance schedules associated with the equipment.

o A history of all work orders associated with the equipment.

e Gauges and gauge readings.

o Any other file attachments associated with the equipment.
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Basic, commonly referenced information is displayed as a series of virtual cards on the left side of
the work order details; users can edit equipment by clicking on these cards. For additional details on

editing this information, see Editing Equipment.

1. The Go Back button returns to the previous screen.

4 Go Back

Equipment Information ~

Name Air Handling Unit

2. The Equipment Information card displays general information concerning the equipment:

Name, System, Make, Model, Asset/Tag #, Serial Number, and Warranty Expiry.

Equipment Information
I Air Handling Unit

Alr Handling Systems

Trans

Quantum

1203218CM

= TRA39482CLCP

anty Expiry: Jan 01, 2020 (Under Warranty)

3. The Location card indicates the location where the equipment resides: Property, Building,

Floor, and Suite.


http://help.axisportal.com/tenanthandbook/tenanthandbook.aspx?pageID=47b15bdd-2c8e-499a-be34-eefc4fbbe11e

Location

Hamill Court
Hamill Court
Basement
Mechanical Room

4. The Details card displays additional notes concerning the physical description, layout, or

equipment s

pecifications, which could not be conveyed using the standard fields provided in

the Equipment Information card.

Details

Fillter Type:
A= 2-in, MERV 8
B = 2-in. MERV 1
C = 2-in, MERV §
S = Special

3

f4-in. MERV 11

5. The Referen

as installatio

ces card contains external links (hyperlinks/URLs) related to the equipment, such

n guides or maintenance manuals.

References

Maintenance Manual

6. The Schedul

es, Work Orders, Gauges, and Attachments tabs are detailed below.

e The Schedules tab displays all scheduled tasks associated with the equipment

o

The Add Schedule button allows users to create a new work order schedule.
See Adding a Schedule for more details.

Users can copy a schedule between pieces of equipment on the same property.
See Copying a Schedule for more details.

Users can use the drop-down menus on the right to filter the list of schedules by
schedule name, or by status (Active, Inactive, All Statuses).

Users can preview the work orders that will be generated by this schedule over
the next 12 months by clicking the Preview link, located next to the Frequency

field for the schedule's base task. See Previewing a Schedule for more details.

Users can edit a schedule by clicking on the schedule. See Editing a Schedule for
more details.
Users can also deactivate (or reactivate previously deactivated) schedules. For

additional information, see Deactivating a Schedule and Reactivating a Schedule.

I“' Schedules (1) ! i) Work Orders | () Gauges | & Attachments
&) Acd Schedule | Copy Schedule h v Active v
AHU General Maintenance s
Monithly
To: John Smythe
Task Estimated Time Frequency Next Work Order
A HL B hr 30 min Manthly Sat Aug 09, 2014

o The Work Orders tab displays a history of generated work orders and their status.

s Click on an ID number to display the work order's details.

K Schedules (2) t:‘ Work Orders |&: Gauges | o7 Attachments

D Date Due = Title Assigned To Status
Jul 15 at 1200 am AHU Weekdy. John Sryihe Open

Jul 9 #t 12:00 am AHU Genesal John Seythe Open

e The Gauges tab shows collected gauge data (if one or more gauges are associated
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with the equipment).
= On the left side, click on a gauge to display its readings on the right.
= Hover your mouse over the graph to view detailed information concerning
the plot lines on the graph.

o The Show Readings drop-down list allows users to select the number of recent
readings to display.

o The Show/Hide Marker button (") can be used to show or hide the graph’s
plot points.

= The Show/Hide Label button () can be used to show or hide the numbers
displayed on the graph line.

= The Graph tab at the bottom of the screen (selected by default) displays a graph
of the gauge readings.

o The Readings tab (to the right of the Graph tab) displays a list of all gauge
readings taken. Users can add, edit, or delete gauge readings; see The Gauges

Tab for additional details.

™ Schedules (2) | [i] Work Orders I & Gauges | # Attachments

& Aod Gauge | o7 Edit Q) Delete Show Readings: 12 =

Airflow
Flow cém)
Morthly Instantaneous Reading

Airflow (cfm)

— Maximum Value =#= Reading = Minimum Value

\ad Graph Readings

o The Attachments tab displays a list of any files (such as MS Word documents, pictures,
or PDF files). Users can view, add, and delete attachments in this interface. For

additional details, see The Attachments Tab.

£ Schedules (2) || [T Work Orders @&uwl # attachments

© Agd Attachment
File Name Uploaded By Uploaded On . File Sice
2 Jul 10, 2014 123KE

Jul 18, 2014 n23kB

7. The Copy and Deactivate buttons located at the top-right provide the following functions:

I’ L Copy g Deactvate ’

Assigned To Status

Attachments

¢ The Copy button allows users to create a copy of the equipment currently displayed.
This is particularly useful when users have identical or very similar pieces of equipment
to enter in the Equipment list.

o The Deactivate button can be used to indicate that the equipment is no longer in use.

Deactivation preserves the work order history for the equipment and prevents new work
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orders from being generated for it. Deactivated equipment will instead display an
Activate button, which can be used to reactivate the equipment. For additional details,

see Deactivating Equipment and Reactivating Equipment.
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