





Messages Tab

About the Messages Tab:

The messages tab is used to manage incoming and outgoing COl-related messages, notes and reminders. Unread

messages, notes and reminders are also displayed in the Messages List.

The messages tab has two main sections: COI Expiry Notification Settings, and Messages.

'.us; Policies & Compliance '_-1;'_'1 Messages Qy History |
Employee Notifications: 30 days before COI expiry
Vendor Notifications: 30 days before COI expiry
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