





Deleting a User

Deleting a User:

1. Go to Control Panel > Setup > User Groups.

Property: | One Corporate Tower

Building Services Content Manager | My Workspace Document Library ‘Communic ation |

Did You Know? Places

Tenants /
m hEE Nm:"‘"‘“’ ntrol Panel

A Training is avalaff SSSLCIoUES
and provides a compre User Search
of courses delivered vi
make learning about Ay
accessbie for allusers Coverage

and ofher real estate P picoaich Options
offer Courses in a Vare., .. wocwewvee e
formats.

User Registration

Planned Enhancements July 2, 2015
Contact AxisJuoporiicbre.com to Updated: July 1, 2015
schedule training.

2. Click on the User Group the desired user to be deleted belongs to.
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Create Non-Tenant User Group
Accounting
Brokers
Cleaning
Directors
Document Library Administrator
Engineering
Cwnership
Property Administrators
Property Managers
Security

Create Tenant User Group
Tenants

User Registration
Visitor Security

3. Click on the checkbox next to the desired user to be deleted and click on Delete.

User Groups Setup

4. Click OK in the popup box to confirm the user will be permanently deleted.

The page at cp.axisportal.com says:

Users selected will be permanently deleted.
Are you sure you want to continue?

5. The user will now be permanently deleted from the property.






