





Cancelling a Visit

Work Order > Visitor Security

Cancelling a Visit:
1. While viewing any visit event from the Expected List or Groups List, click on ld cancel vist |

on the top right from the right-handed pane.
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Visitors
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D Name Company Status Badge Printed Picture
Mike Butron Davis Pariners Expected

2. Click on Yes to confirm the cancellation.

Confirm %
@ Are you sure you want to cancel this visit?

| Yes || No




