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About My Workspace:

The My Workspace page is the private hub of your Portal (for both Tenant and Non-Tenant users)

integrating all of the tools necessary for smooth daily operations and communication. Depending on

one’s affiliated User Group and subscribed services, available tools will vary. Some of the tools

available on the My Workspace page are as follows:

o Calendars

e Feedback Message
e Local News and Links
e Management News
e My Documents

o My Workspace Links

= Building Services
¢ Tenant Tools

e Promotions

e Property Alerts

e Schedulers

e Work Order Dashboard

Logging Into My Workspace:

Your portal’s My Workspace page can be accessed by logging into your property’s portal using your

user credentials. Once logged in, you will be automatically redirected to the My Workspace page and

a My Workspace link will appear in the portal’s navigation toolbar.
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